
Descriptive notes example 

This is a small sample of the full descriptive notes for Tim Bray Theatre Company’s The Santa Claus Show 2024, which included descriptions of each character, stage setting, and a full description of the action including visual moments. 
Character Descriptions

Elfie is tall with rubbery limbs, dressed in green velvet knee-length shorts with straps over his shoulders like overalls.  He wears a red and white striped shirt and knee socks. He has a pointed red cap that comes to a tall curl above his head, and pointed elven ears sticking through his hat.

Alana wears a blue polka dot dress with yellow sleeves. She wears sneakers and has brown pigtails. The character is five years old, played by an adult.
Set Descriptions

The North Pole: Flowing white curtains are closed across the stage. The space in front of the curtain shows black stage floor with a scatter of large white painted snowflakes. 

Kelly’s Bedroom, behind the white curtains, is created by a pink wall with a colourful opaque window. Pastel bunting hangs across the wall. A tiny white four poster bed on the left has a pink rainbow duvet. To the right is a white Christmas tree trimmed in pink and purple tinsel, with silver and pink ornaments and fairy lights. A white toy box with ‘Kelly’ written in pink wooden letters across the front is in the middle. The floor is scattered messily with toys, dolls, and games. 
Story Summary 
Spoiler alert! The following gives a summary of the entire performance, including scenes which rely on pantomime and visual moments. 

The North Pole: Elfie struggles to get through a white curtain. With a loud ripping, Elfie steps through with a piece of curtain tangled on his arm. Elfie hides the curtain, introduces himself, and begins his Christmas checklist. Santa’s hand reaches through the curtain to wave Elfie over, to remind him to tell the audience about Gift a Seat™. Elfie ticks off his checklist, and the show is ready to start. Elfie tells the audience that this show tells the story of the first time Santa chose someone from Auckland to be his special Christmas helper. Twitty and Twiddly run in to open the white curtain.

Kelly’s Bedroom: Kelly and Alana play hide and seek.​ Kelly finds Alana by her bed. Kelly decides they should practice their Christmas play instead. Kelly and Alana use toys and costumes from Kelly’s bedroom to pretend to be different Christmas characters. At the end of the Christmas play, Kelly’s Dad enters to take the girls shopping. 

Shopping Mall: This scene is done mostly with pantomime. 
A Balloon Seller enters with a bunch of balloons. Kelly, Alana, and Dad enter with shopping bags, followed by Ruby and Ruby’s Father. Alana and Ruby admire the balloons. Alana buys a white balloon, and Ruby asks her Father for one. Ruby’s Father opens his wallet, but doesn’t have enough money. Ruby is very sad, and leaves looking longingly at the balloons. ​The banners are taken down and the white curtains open.

